Name of representative and Title
Department (if they are a Minister)
Address (use the parliament address)

Date

Dear (Insert name or title if they are in cabinet),
My name is (insert name) and I am an Ambassador for the Holocaust Educational Trust. I took part in the Trust’s Lessons from Auschwitz Project in (year) as a student from (insert school and area). I took part in a one-day visit to the former Nazi concentration and death camp Auschwitz-Birkenau, heard testimony from a Holocaust survivor and upon my return shared what I learned with my community.

I am writing/email you today to:
· Clear state what your aim is, what do you want from your representative.

Reason for writing
· Why is this issue important to you? 
· What impact has it had on you/your community?
· What difference could their actions make?

Conclusion
Thank you for taking the time to read this letter/email, I hope you will be able to (repeat desired outcome).

Yours sincerely,

Your name
Holocaust Educational Trust Ambassador

Things to remember:
1. Mention where you live, you want your representative to know you live in their constituency/region.
2. As for a response to you communication.
3. Thank them for their time and any previous help they have given you.
4. You can find email addresses and postal addresses on:
a. UK Parliament 
b. Scottish Parliament
c. Welsh Assembly
d. Northern Ireland Assembly

